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Dear Student:

With great respect and enthusiasm, we welcome you to IDS 1107 and to the Tools for Success Program.

It has been said that a thousand mile journey begins with a single step; it has also been said that if you don’t know where you are going, you will probably end up somewhere else. This course will help you get going in the right direction – one of your choosing – and will help support you along the way. 

The purpose of this course is to introduce you to the collegiate science, technology, engineering and mathematics (STEM) environment, to provide you with the skills necessary to be a successful STEM student, and to help you to become a motivated self-learner. While we expect you to put a great deal of effort into this class, know that we will be right next to you each step of the way to ensure your success – not only in this class, but as long as you are a student at MDC. All it takes to succeed in this course (and move another step closer to graduation) is your ability to read, listen, and participate in class; the discipline to turn in your assignments on time and the commitment to take the time to prepare adequately for your presentation. This Course Syllabus package provides detailed written instructions to guide you through your course. Please read it carefully.

We expect you to keep in regular contact with us in the easiest ways possible for you: before and after class, by phone, email or by office visits. Our contact information is on the Meet Your Instructor  page in this Course Syllabus.
We wish you great success in college; we look forward to getting to know you and spending an exciting semester with you.

Sincerely,

Meera Nair
Mary Ann Leung
MEET YOUR INSTRUCTORS

Meera Nair is an Associate Professor at the Kendall Campus Biology, Health and Wellness department. She has a B.S and M.S in Soil Microbiology from India.  She came to USA in 1988 and earned her Ph.D in Biology from FIU.  Her research was focused on microbial ecology. She has also taught for the Miami Dade Public Schools as a high school as well as a middle schoolteacher.   She joined MDC in 2004.

At MDC, she teaches MCB 2010 & MCB 2010L Microbiology lecture and lab and BSC 1005 General Education Biology and BSC 2010 Principles of Biology I 
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Mary Ann Leung, Project Director, is in her first year at the Kendall and Wolfson campuses.  A winner of numerous awards, Mary Ann has a B.A. in chemistry with a minor in mathematics from Mills College in Oakland, California, and a M.S. and Ph.D. In chemistry from the University of Washington and has over 20 years experience in the classroom and lab.  
Mary Ann spent sixteen years in the computer industry in both technical and educational roles.  She worked on a variety of computer platforms from personal computers to large supercomputers and knows more computer programming languages than spoken languages.  She was also in charge of video production and instructional design for an interactive distance learning program and developed an animation illustrating what goes on inside a database.  She enjoys teaching technology related topics.  Her research training is as a computational scientist and thus her work combined the use of computers and mathematics to the study of physical systems.

She has taught courses in a variety of programming languages and tools, expert systems, methodologies, and graphical user interfaces and has led workshops and taught laboratory sections for general chemistry and physics.
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IDS 1107 – Tools for Success
Course Syllabus
Course Description & Competencies

[image: image3.wmf]IDS 1107 is the first of a sequence of four courses for students in the Wolfson & Kendall Campus Tools for Success program funded by the National Science Foundation. This one credit course teaches incoming students how to become self-learners by developing the skills necessary to be successful STEM students. The course is activity-oriented with students provided regular opportunities to demonstrate their skills in a supportive, learning community environment. 

Competency 1:
The student will develop learning skills necessary for STEM-discipline success by:
a. identifying various learning styles as they relate to STEM disciplines

b. identifying his/her own particular learning style and applying them to his/her own STEM classes.

c. recognizing and applying effective study skills for classroom and laboratory settings

d. applying active reading and comprehension skills

e. utilizing specific STEM-related reasoning skills and test-taking strategies

Competency 2:
The student will develop STEM-discipline related coping skills by:
a. identifying various methods of working with faculty, particularly those in the STEM disciplines

b. identifying campus resources for support in math and science

c. identifying various ways of working with other students in classroom and science laboratory settings

d. developing various methods for achieving and maintaining good psychological health

e. demonstrating appropriate classroom and laboratory behavior

Competency 3:
Students will describe the connections between the biweekly Departmental Science




Forums and / or STEM field experiences and their academic coursework by:
a.
writing a reflection paper  to describe the connections between their biweekly science forums and/or

field experiences 

b. presenting connections between the forums/field experiences and their life, coursework and/or college experience

Competency 4:
Students will begin to compile a portfolio of STEM-focused academic and personal





achievements which will be developed and fine tuned over the next two years by:

a.  assembling an electronic portfolio which will be fine tuned over the next two years.

Competency 5:
Students will develop proficiency in the technology appropriate to courses in the





STEM fields by:

a. demonstrating proficiency with STEM course-related laboratory-computer interfaces, word-processing, email, presentation software, and concept mapping software

b. creating an original webpage as part of their electronic portfolio

c. demonstrating proficiency in podcast basics
To meet these competencies, the course is composed of three units that follow one another in order:
1. Self Discovery

2. Mastering the Skills

3. Taking the Next Step: Beginning to Develop Your Portfolio

Required Course Components 

Make sure you have all six (6) items by the start of the second day of class:

1. This IDS Course Syllabus  booklet

2. The IDH Study Guide booklet

3. A Course Calendar – a printed copy will be given to you in class 

4. 1.5” 3-ring notebook with writing implements, a highlighter, and some binder paper for notes 

5. An active email account on file with MDC

6. A weekly / daily planner

7. a 512MB slim profile USB flash drive (v2.0)

8. at least one blank CD (in a plastic jewel case) that you’ll burn with the contents of your electronic portfolio 

Using the Course Resources Effectively:

Accessing files on the Campus Computer Network 

And from the Web 

Electronic copies of all course files will be placed on the Tools for Success website.
From the Web:

1. Go to the Tools for Success home page at: http://faculty.mdc.edu/afleisch/Tools/success.htm
2. Click on the IDS 1107 button to access downloadable copies of all course files.

Assessments & Grading Policy 

Assessments

Your grade will be based on written assignments, demonstrated proficiency with the designated technologies, an oral presentation, and your attendance. Read the following table for details and then read the individual assignment guidelines in the IDS 1107 Study Guide. IMPORTANT NOTE: As Tools for Success students, you are expected to express yourself clearly and accurately in oral and written communication. Therefore, spelling and grammar will be considered in grading all written work. Learn to use your word-processor’s spell- and grammar checkers. 

Late Assignments & Incompletes

Written assignments may be turned in early but will not be accepted after the published due dates without attached valid documentation attesting to the your inability to turn in the assignment when due because of illness or similar emergency. No exceptions. 

Technical problems (computer crashes, email problems, inability to print, etc.), difficulties with the Campus Mail, US Mail, weather problems caused by El Niño, other classwork, “had-to-work-late”, Metrobus was late, procrastination, etc. are not acceptable reasons for lateness; plan ahead! Going to miss a class when an assignment is due? Send it with a friend or email it to us by class time. 

An Incomplete or “I” grade may only be issued at the professor’s discretion as the result of an emergency and only if you document your inability to finish the course under the following conditions: a) you are passing the course at the time of the request, b) at least half of the course work has been completed before the emergency, and c) circumstances are beyond your control. You must contact your professor as soon as possible following the emergency to discuss your options.
Grading Scale & Progress Reports
You will be evaluated on the graded activities listed in the accompanying table according to scale that is given.

Note: You are not in competition with your classmates - only with yourself so that everyone can earn an “A” in the course. You may request an electronic Progress Report for you to use to track your grades.

Overview of Graded Activities
	Written Assignments


	· Student Profile with Letter of Commitment (5 pts)
· Learning Style and Multiple Intelligence Analysis (10 pts)
· Faculty Office Visitations Form (5 pts)
· Science Forum Reflection (5 pts)

· Time Management Tracker Analysis (10 pts)

35 pts total



	Technological Proficiency Assignments
	· Podcasting (10 pts)

· Word processing (10 pts)

· Working with Digital Images (10 pts)

· Power Point  (10 pts)

· Concept mapping (10 pts)

· Graphical analysis (8 pts)

· Personal webpage (10 pts)
· iMovie (10 pts)

78 pts total



	Attendance


	15 of 16 class meetings @ 2 pts / class 

(1 absence allowed; assignment still due = 30 pts)

6 of 8 Wednesday Activity Hour Science Forums @ 2 pts / class 

(2 absences allowed = 12 pts)

42 pts total



	Oral Group Presentation 


	Any topic related to the Course Competencies presented at the bimonthly Campus Science Forums

21 pts



	Electronic Portfolio
	Submitted on CD; checklist in your IDS Study Guide

24 pts total

	Maximum points


	200 pts

	Grading Scale
	A =   180+ pts      B =  160-179 pts      C =    140-159 pts      

D =   120-139 pts F <120 pts




The Classroom Atmosphere: Attendance, Participation, Activities, Calendar & Classroom Atmosphere 
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You are expected to attend each scheduled class meeting because material covered in the lecture / discussion may not be available in the readings and most written assignments are based on classroom work. Attendance will be taken daily and calculated in the final grade. You will receive two points for each day’s attendance but two tardies =  one absence. We also expect you to be on time for each and every class. Prompt and regular attendance shows respect for the course, your classmates and professors. We realize that extenuating circumstances can occur and prevent you from coming to class so let’s talk about these privately when / if they occur. You will be granted one absence without penalty but are responsible to turn in any assignment due that day. If you first attend the class after the published starting date, or are late to any class, you are responsible for seeing your Professor after class to pick up any handouts and  to check in for attendance purposes. 

You are also expected to attend at least 7 of the 8 scheduled bimonthly Wednesday Activity Hour Science Forums (one absence granted without penalty) and will received two points for each Forum attended (up to 14 points total). A Science Forum schedule and any updates will be emailed to you by the Tools for Success Director. 

Participation
Because of the nature of the course, there will be considerable discussion of course topics. You are expected to share your ideas as well as participate in regular question and answer sessions. Such active participation will help you learn in this and in your  other courses. Additionally, because the best way to learn something is to teach it to someone else, everyone will give a short presentation on a course-related topic. 
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Even though your Tools for Success award has given you the privilege of enrolling in this course, you must contribute in order to hold your seat in the class. You cannot be a vampire in this  course - taking from others without giving back.  Neither can you be a clam – opening your mouth only to feed. Shy? We’ll help you get over that.  
“Participation” ,in this and all college courses, means attending all classes on time, respecting others ideas, offering thoughtful responses to questions, asking questions related to course topics, using humor appropriately, listening actively, addressing other students and instructor by name, and respecting classroom behavioral guidelines. Participation is not blurting out questions or answers every moment; it is not carrying on private conversations with classmates during classroom discussions and it is not keeping your hand in the air for the entire class in order to be recognized.

Classroom activities: The Study Guide  and the Course Calendar
Classroom activities will follow the Course Calendar . Some lectures will be given using the classroom's built-in computer projection system. Lecture notes (in Power Point) are included in the Study Guide. While all the lecture notes may not always be reviewed in class, you are responsible for all course content and readings that relate to the Course Competencies that follow on the next page.

The Course Calendar  lists the topics for each meeting, the reading assignments that support the days’ activities, as well as written assignment due dates. You are expected to keep up with the textbook readings as well as the corresponding readings in the Study Guide  and are encouraged to use a 3-ring binder for organizing class notes and handouts. 
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The Classroom Atmosphere & Your Behavior

In a course such as this, discussion often becomes vigorous but you are expected to treat everyone in the class with respect at all times. While it is perfectly acceptable to disagree with a position that one of your classmates takes, it is not acceptable to ridicule them. There will be ample opportunities for everyone to participate in discussions, but you are expected to do so politely and with self control – that means not blurting out responses every time a question is asked. 
The “Big No–No's"
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To help keep the classroom clean and to keep local insect population growth under 

control, please do not bring food or drink of any kind into the classroom.  

Cell Phones & Pagers Are Not Welcome in Class!
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… if they go off during class. Each time your cell phone or pager goes off in class, we will deduct 5 points from your course total. So, turn them off, or keep them on a soundless setting if you are expecting a critical message. However, if you leave the classroom to answer that critical call / page, you may not re-enter class that day. 

Thank you for your cooperation in maintaining a respectful classroom atmosphere!

Course Ethics
Cheating in any fashion will not be tolerated, including but not limited to plagiarizing or stealing another’s words, work or ideas on a written assignment, changing responses on graded papers, or falsifying records. However, while you are encouraged to work and study together on specific designated in-class assignments you are personally responsible for answering any questions about any course activity or written assignment. If you are suspected of cheating, plagiarism or any other acts of academic dishonesty (as outlined in College Procedure 4071), you will be subject to procedural due process (as outlined in College Procedure 4074) which can include dismissal from the Tools for Success Program and / or Miami Dade College.

A Final Word About Responsibilities:
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As your Instructors, each of us is here to help you begin a successful college journey – providing whatever assistance you may need to help you grow as a person and student. 

We will always attempt to explain course material to you; we will answer as many questions as possible and we will keep your informed of your progress. We consider each of your questions as if it  is the most important one in your studies, so don't be afraid that your concerns or questions seem to be foolish - they are not! 

Just as we expect you to submit your work according to the deadlines for the semester, you can expect us to respond in a timely manner to your questions and concerns.

…and Yours

You have made a decision to participate in a challenging and critically important course. Therefore, you are responsible for successfully completing the course as directed in this Syllabus. Contact your professor immediately if you do not fully understand instructions or the topics that have been covered; don't wait until  the day when an assignment is due. Please have specific questions on assigned material when you discuss these concerns in person, by phone, or email. Be sure to read this entire Syllabus  package carefully and ask for clarification of anything you do not completely understand. 

Remember that we expect you to be to be an active participant in this class and am happy to help you move another step closer to graduating and meeting your life goals. 

“The goal of education is not knowledge, but action.”

- Herbert Spencer
 Miami Dade College General Education Outcomes

adopted September 22, 2006
Purpose: Through the academic disciplines and co-curricular activities, General Education provides multiple, varied, and intentional learning experiences to facilitate the acquisition of fundamental knowledge and skills and the development of attitudes that foster effective citizenship and life-long learning.

As graduates of Miami Dade College, students will be able to:

1. Communicate effectively using listening, speaking, reading, and writing skills.

2. Use quantitative analytical skills to evaluate and process numerical data.

3. Solve problems using critical and creative thinking and scientific reasoning.

4. Formulate strategies to locate, evaluate, and apply information.
5. Demonstrate knowledge of diverse cultures, including global and historical perspectives.

6. Create strategies that can be used to fulfill personal, civic, and social responsibilities.

7. Demonstrate knowledge of ethical thinking and its application to issues in society.

8. Use computer and emerging technologies effectively.
9. Demonstrate an appreciation for aesthetics and creative activities.
10. Describe how natural systems function and recognize the impact of humans on the environment.

Note that the Outcomes in bold are specifically addressed in this course.
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